
National Immunization Program
This is one of the core programs of the Department of Health, under the Maternal and Child care,
giving free vaccines for all the different childhood diseases to the susceptible populace from birth to
12 months old. The Municipal Health Office gives Bacillus Calmette-Guerin (BCG) vaccine, Hepatitis
B Vaccine, PentaValent Vaccine, Oral Polio Vaccine, Inactivated Polio Vaccine and Measles
Containing Vaccine to neonate before one year of age.

Office or Division: Municipal Health Office
Classification: Simple
Type of Transaction: G2C – Government to Citizen
Who may avail: Children 0-12 months

CHECKLIST OF REQUIREMENTS WHERE TO SECURE
Individual Treatment Record Municipal Health Office

CLIENT STEPS AGENCY ACTION FEES
TO BE
PAID

PROCESSING
TIME

PERSON
RESPONSIBLE

1. Go to admitting
section for registration

1. Midwife on Duty get the
personal data of the client

None 3 minutes Midwife I,II
Municipal Health

Office

2. Hospital Born baby-
bring along the
referral form

2. Midwife on duty review
the immunization record or
baby’s book and add the
name to the masterlist.

None 3 minutes Midwife I,II
Municipal Health

Office

3. Follow-up
immunization

3. The midwife on duty
checks the name of the
client in the masterlist

None 2 Minutes Midwife I,II
Municipal Health

Office

4. Client proceed to
vaccination area

4. The nurse and
midwives administer the
necessary vaccine to the
client to the client on a
first-come, first-serve
basis.

None 3 Minutes Midwife I,II
Municipal Health

Office

5. observation for
vaccine
reaction

5. The nurse and
Midwives observe for any
untoward reaction.

None 15 minutes Nurse I
Midwife I,II

Municipal Health
Office

6. May Go home 6. Nurses and Midwives
advise and give health
education and instruct for
follow up and further
discharge

None 3 Minutes Nurse I
Midwife I,II

Municipal Health
Office

TOTAL: None 29 Minutes


